1. ISSUANCE OF NEW BUSINESS PERMIT

The Municipal Government of Porac, Pampanga, through its Business Permit
Licensing Office (BPLO), aims to promote ease of doing business have been the
centerpiece of this current administration which BPLO carries the great responsibility
not just in the iImplementation at the local level but also in the national policymaking.

Business Permit Licensing Office

Simple Transaction

Government-to-Citizens

Entrepreneurs

1. DTI/SEC/CDA Registration Department of Trade & Industry/ Securities &
(1 photocopy) Exchange Commission/ Cooperative
Development Authority

Regional Office No. 3

SACOP, Maimpis, City of San Fernando

2. Fire Safety Evaluation Clearance Local Fire Station
(FSEC)/Fire Safety Inspection Clearance Poblacion, Porac, Pampanga
(FSIC) for Occupancy (1 original)

3. Occupancy/Building Permit Municipal Engineer’s Office

(1 original) 2" Floor, Municipal Hall, Gen. Luna St.,
Poblacion, Porac, Pampanga

4. Business Capitalization Client

(can be found at the form)

5. Barangay Business Clearance Barangay Hall

(1 original)

6. Resolution of No Objection (if Barangay Hall

applicable)

(1 photocopy)

/. Zoning Clearance Municipal Engineer’s Office

(1 photocopy) 2" Floor, Municipal Hall, Gen. Luna St.,
Poblacion, Porac, Pampanga

8. Sangguniang Bayan Resolution (if Office of the Sangguniang Bayan

applicable) 2" Floor, Municipal Hall, Gen. Luna St.,

(1 photocopy) Poblacion, Porac, Pampanga

Citizen's Charter

Business Processing and Licensing Office

9. Environmental Compliance Certificate
(ECC) (if applicable)
(1 photocopy)

Department of Environment & Natural Resources
Regional Office No. 3
SACOP, Maimpis, City of San Fernando

SACOP, Maimpis, City of San Fernando

10. Contract of Lease (if lessee)
(1 photocopy)

| essor

2. Fire Safety Evaluation Clearance
(FSEC)/Fire Safety Inspection Clearance
(FSIC) for Occupancy (1 original)

Local Fire Station

Poblacion, Porac, Pampanga

3. Occupancy/Building Permit
(1 original)

Municipal Engineer’s Office
2" Floor, Municipal Hall, Gen. Luna St.,

Poblacion, Porac, Pampanga

print the official

AGENCY FEES TO | PROCESSING PERSON
CLIENT STEPS ACTIONS BE PAID TIME RESPONSIBLE
1. Assess and pay 1. Receive the It depends 30 minutes License Inspector
the necessary fee complete on the total I
documentary assessment Municipal
requirements and Treasurer
Cashier

Treasurer’s Office

4. Proof of Gross Receipts/ITR
(1 photocopy)

Bureau of Internal Revenue

RR 4 Building, BIR Complex, Mc Arthur Highway
Sindalan City of San Fernando, Pampanga

receipt.
2. Approve and 2. Give the None 15 minutes Office of the
release mayor's permit Mayor
plate and sticker
to the client

5.Barangay Business Clearance
(1 original)

Barangay Hall

TOTAL:

Depends on 45 minutes
the total
assessment

2. ISSUANCE OF RENEWAL BUSINESS PERMIT

The Municipal Government of Porac, Pampanga, through its Business Permit
Licensing Office (BPLO), aims to promote ease of doing business have been the
centerpiece of this current administration which BPLO carries the great responsibility
not just in the implementation at the local level but also in the national policymaking.

Business Permit Licensing Office

Simple Transaction

Government-to-Citizens

6. Contract of Lease (if lessee) Lessor
(1 photocopy)
AGENCY FEES TO | PROCESSIN PERSON
CLIENT STEPS ACTIONS BE PAID G TIME RESPONSIBLE
1. Assess and pay 1. Recelive the It depends 30 minutes License Inspector Il
the necessary fee complete on the total Municipal
documentary assessment T"eaSL_”'e"
requirements and CasI?:er |
orint the official Treasurer’s Office
receipt.
2. Approve and 2. Give the None 15 minutes Office of the Mayor
release mayor's permit
plate and sticker
to the client
TOTAL: | Depends on 45 minutes
the total
assessment

Entrepreneurs

1. DTI/SEC/CDA Registration
(1 photocopy)

Department of Trade & Industry/ Securities &
Exchange Commission/ Cooperative
Development Authority

Regional Office No. 3

Post- Registration
Requirement:

Sanitary Permit and other regulatory requirements could be complied and secured by

the applicant within 30 days otherwise will result in the revocation of the Business

Permit.




