1 minute AEW
Municipal Agricultural
Services Office

4. Photo Documentation 4. AEW captured photo None

while releasing

TOTAL: 7 minutes

4. PROVISION OF FERTILIZER TO MASTER LISTED RICE FARMERS

The Municipal Government of Porac, Pampanga, through Municipal Agricultural Services
Office (MASO), provides fertilizer to master listed rice farmers who are included on the
Registry System on Basic Sectors of Agriculture (RSBSA).

The assigned Agricultural Extension Worker (AEW) together with the Barangay Agricultural
and Fisheries Council (BAFC) Chairperson of concerned barangay will distribute the seeds
and certify the correctness of awarded farmers.

Office or Division:
Classification:
Type of Transaction:

Municipal Agricultural Services Office (MASO)
Simple Transaction

Government-to-Citizens

Who may avail: RSBSA registered rice farmers
CHECKLIST OF REQUIREMENTS
-RSBSA Reference Number

WHERE TO SECURE
DA-RFO III/IMASO

AGENCY FEES TO | PROCESSING PERSON
CLIENT STEPS ACTIONS BE PAID TIME RESPONSIBLE
1. Master listing of eligible | 1. AEW prepared . AEW
farmers farmers masterlist None 2 minutes Municipal Agricultural
Services Office
2. Signing of releasing 3. AEW assured None 2 minutes AEW
forms releasing forms were Municipal Agricultural
signed Services Office
3. Releasing of certified 2. AEW & BAFC None 2 minutes AEW & BAFC
seeds Chairperson distributed Chairperson
certified seeds Municipal Agricultural
Services Office
4. Photo Documentation 4. AEW captured photo None 1 minute AEW
while releasing Municipal Agricultural
Services Office

Office or Division:
Classification:
Type of Transaction:

Who may avail:
CHECKLIST OF REQUIREMENTS

WHERE TO SECURE

1. ISSUANCE OF FARMERS CERTIFICATION

The Municipal Government of Porac, Pampanga, through Municipal Agricultural Services
Office (MASO), issued farmers certification to help bonafide farmers that can be used in any
purposes. All master listed farmers in all program banners such as rice, corn, cassava, high
value commercial development program (HVCDP), livestock and fisheries are qualified to

avail the certification.

5. Present Receipt from 5. AEW checked the None 2 minutes AEW
MCO and Releasing of receipt and released Municipal Agricultural
Farmers Certification certificate. Services Office
TOTAL: PHP 14 minutes
100.00

The assigned Agricultural Extension Worker (AEW) of concerned barangay will certify the

farmer and it will be noted by the Municipal Agriculturist (M.A). Farmers will pay one hundred

pesos (PhP 100.00) at Municipal Treasurers Office

2. ISSUANCE OF LAND SCRAPING CERTIFICATE

The Municipal Government of Porac, Pampanga, through Municipal Agricultural Services
Office (MASO), issued land scraping certificate/permit to farmers who wants to rehabilitate

Office or Division: Municipal Agricultural Services Office (MASO) their agricultural areas affected by lahar.
Classification: imple Transaction
o6 :); Tr;nsaction' Simp ! The assigned Agricultural Extension Worker (AEW) of concerned barangay will inspect and
yp * | Government-to-Citizens certify the area and it will be noted by the Municipal Agriculturist (MA). Certification costs five
. . . . hundred pesos (PhP 500. 00) at Municipal Treasurers Office (MTO).
Who may avail: Master listed Farmers under Rice, Corn, Cassava, (HVCDP) Livestock
and Fisherfolks
CHECKLIST OF REQUIREMENTS WHERE TO SECURE Office or Division: Municipal Agricultural Services Office (MASO)
1. Farmers must be included in general | AEW of the concerned barangay Classification: Simple Transaction
masterlist in any of the agricultural ¥ype e (FeE Government-to-Citizens
program banners Any government agencies issuing 1.D [ahsaclion-m -
2. 1 Government issued valid Who may avail: Farmers who have agricultural areas affected by lahar
identification card (1.D) CHECKLIST OF REQUIREMENTS WHERE TO SECURE
-Barangay land scraping permit issued by -Barangay Hall
CLIENT STEPS AGENCY ACTIONS FEES TO | PROCESSING PERSON Punong Barangay
BE PAID TIME RESPONSIBLE ;
TR : T AEW verfied th AEW -Location Plan -DENR/DAR
cé ng:ﬁs; taor n/g/sv and m'asterlis\,ltzr(li Ifzrr;e?s None 2 minutes Municipal Agricultural -Land Title/Tax Declaration -DAR/Municipal Assesors Office
present valid .D. : Services Office -Power of attorney (for representative) -Legal
CLIENT STEPS AGENCY FEES TO | PROCESSING PERSON
2. Formulation of Farmers | 2. AEW encoded / None 5 minutes o AEW ACTIONS BE PAID TIME RESPONSIBLE
Certification prepared the Municipal Agricultural 1. Checking of 1. AEW assured None 2 minutes AEW
certification. Services Office documentary requirements | complete requirements Municipal Agricultural
Services Office
3. Payment for Municipal | 3. Municipal Treasurer's | PHP 100.00 3 minutes Cashier 2. Scheduling of ocular 2. AEW scheduled the None 1 minute AEW
Farmers Certification Office (MTO) staff Municipal Treasurer's Inspection ocular inspection Municipal Agrioultural
received the payment Office Servioss Office
3. Ocular Inspection 3. MTO staffers received | PhP 500.00 20 minutes Cashier
the payment MTO
4. Formulation of 4. AEW drafted the None 2 minutes AEW
4. Signing of certification 4, AEW & MA signed the None 2 minutes AEW & M.A certification certification Municipal Agricultural
certification. Municipal Agricultural Services Office
Services Office 5. Payment of certificate Municipal Treasurer's None 2 minutes Cashier
Office (MTO) staff Municipal Treasurer's

\ TOTAL:

[ None [ 7minutes | |

5. PROVISION OF RICE CROP MANAGER FARMING RECOMMENDATIONS

The Municipal Government of Porac, Pampanga, through Municipal Agricultural Services
Office (MASO), provides farming recommendations thru rice crop manager application. This
is the fastest way to provide farming recommendations to farmers with the use of advance
technology formulated by International Rice Research Institute (IRRI).

The assigned Agricultural Extension Worker (AEW) concerned barangay encodes farming
practices and generate the farming recommendation and directly distribute to farmers.

Office or Division: Municipal Agricultural Services Office (MASO)
Classification: Simple Transaction
LB GBI G Government-to-Citizens
Who may avail: Rice farmers
CHECKLIST OF REQUIREMENTS WHERE TO SECURE
-Recipients must be rice farmers
AGENCY FEES TO | PROCESSING PERSON
CLIENT STEPS ACTIONS BE PAID TIME RESPONSIBLE

1. Encoding of farmers 1. AEW interviewed the None 5 minutes AEW
information and farming farmers Municipal Agricultural
practices Services Office
2. Generation and printing | 2. AEW generated and None 2 minutes AEW
of farming printed the farming Municipal Agricultural
recommendation recommendation Services Office
3. Releasing of farming 3. AEW released and None 5 minutes AEW
recommendation explained farming Municipal Agricultural

recommendation to Services Office

farmers

TOTAL: None 12 minutes

Office or Division:

Classification:

Type of Transaction:

Who may avail:

CHECKLIST OF REQUIREMENTS

WHERE TO SECURE

6. PESTS AND DISEASES ON CROPS AND LIVESTOCKS SURVEILLANCE

The Municipal Government of Porac, Pampanga, through Municipal Agricultural Services
Office (MASO), helps farmers in monitoring and treatment of pest and diseases occurrence
on agricultural crops and animals.

The assigned Agricultural Extension Worker (AEW) concerned barangay verify the pest and
diseases occurrence and provide alternative solutions.

Office or Division: Municipal Agricultural Services Office (MASO)
Classification: Simple Transaction
TYpE OF TransSaction: | ;. .y cnt-to-Citizens
Who may avail: All farmers
CHECKLIST OF REQUIREMENTS WHERE TO SECURE
-Farmer
FEES TO | PROCESSING PERSON
CLIENT STEPS AGENCY ACTIONS BE PAID TIME RESPONSIBLE
1. Reporting of pest and 1. AEW interviewed AEW
diseases occurrence farmer None 3 minutes Municipal Agricultural
Services Office
2. Verification of reported | 2. AEW None 5 minutes AEW
occurrence verified/identified the Municipal Agricultural
pest/ diseases occurred Services Office
3. Provision of possible 3. AEW provided None 5 minutes AEW
solutions technical assistance Municipal Agricultural
Services Office
TOTAL: None 13 minutes

7. REGISTRY SYSTEM ON BASIC SECTORS (RSBSA) OF AGRICULTURE

REGISTRATION

The Municipal Government of Porac, Pampanga, through Municipal Agricultural Services
Office (MASO), register farmers under RSBSA, this registration is very crucial because
farmers is illigible to avail programs from the Department of Agriculture unless they were

RSBSA registered.

The assigned Agricultural Extension Worker (AEW) concerned barangay will register the
farmers and it will be signed by Punong Barangay, Barangay Agricultural and Fisheries
Council Chairperson, and Municipal Agriculturist.

Classification:

Type of
Transaction:

Who may avail:

Office or Division:

Classification:

Type of Transaction:

Who may avail:

CHECKLIST OF REQUIREMENTS

Office or Division:

Municipal Agricultural Services Office (MASO)

WHERE TO SECURE

Classification:

Simple Transaction

Type of Transaction:

Government-to-Citizens

10. ANTI-RABIES VACCINATION FOR DOGS AND CATS

The Municipal Government of Porac, Pampanga, through Municipal Agricultural Services
Office (MASO), provides anti-rabies vaccine for dogs and cats. Animals must be 3 months
old and above to get vaccinated.

Office or Division:

Municipal Agricultural Services Office (MASO)

Classification:

Simple Transaction

Type of Transaction:

Government-to-Citizens

Who may avail:

Resident of Porac, Pampanga

FEES TO | PROCESSING PERSON
CLIENT STEPS AGENCY ACTIONS BE PAID TIME RESPONSIBLE
1. Request for vegetable 1. AEW assured AEW
seeds/seedlings residency in Porac None 2 minutes Municipal Agricultural
Services Office
2. Releasing of vegetable 2. AEW released None 2 minutes AEW
seeds/seedlings vegetables Municipal Agricultural
seeds/seedlings Services Office
TOTAL: None 4 minutes

9. PROVISION OF FRUIT BEARING AND FOREST SEEDLINGS

The Municipal Government of Porac, Pampanga, through Municipal Agricultural Services
Office (MASO), provides fruit bearing and forest seeds and seedlings to all willing residents
of Porac who wants to conduct in tree planting.

Office or Division:

Municipal Agricultural Services Office (MASO)

Classification:

Simple Transaction

Who may avail: All farmers
CHECKLIST OF REQUIREMENTS WHERE TO SECURE
-Barangay Farmers Certification Barangay Hall
-Certificate of Land Title DAR
-Xerox Copy of Government issued 1.D Government agencies issue 1.D
FEES TO | PROCESSING PERSON
CLIENT STEPS AGENCY ACTIONS BE PAID TIME RESPONSIBLE
1. Checking of requirement | 1. AEW assured AEW
complete requirements None 3 minutes Municipal Agricultural
Services Office
2. Interview farmers 2. AEW interviewed None 5 minutes AEW
information farmers Municipal Agricultural
Services Office
3. Signing of RSBSA 3. AEW assisted farmers None 2 minutes AEW
registration form in signing the registration Municipal Agricultural
form Services Office
TOTAL: None 10 minutes

Type of Transaction:

Government-to-Citizens

8. PROVISION OF VEGETABLE SEEDS AND SEEDLINGS

The Municipal Government of Porac, Pampanga, through Municipal Agricultural Services
Office (MASO), provides vegetable seeds and seedlings to all willing residents of Porac who
wants to engage in backyard farming.

Who may avail:

Resident of Porac, Pampanga

CHECKLIST OF REQUIREMENTS WHERE TO SECURE
-Residents of Porac, Pampanga
-3 months old and above dogs and cats
FEES TO | PROCESSING PERSON
CLIENT STEPS AGENCY ACTIONS BE PAID TIME RESPONSIBLE
1. Request for anti-rabies 1. AEW assured the AEW
vaccine animals is qualified to be None 2 minutes Municipal Agricultural
vaccinated Services Office
2. Administer rabies 2. AEW vaccinated the None 2 minutes AEW
vaccine animals Municipal Agricultural
Services Office
TOTAL: None 4 minutes

Office or Division:

Municipal Agricultural Services Office (MASO)

Classification:

Simple Transaction

Type of Transaction:

Government-to-Citizens

11. HEMOSEPT VACCINATION FOR LARGE RUMINANTS

The Municipal Government of Porac, Pampanga, through Municipal Agricultural Services
Office (MASO), provides hemosept vaccine for large ruminants.

Office or Division:

Municipal Agricultural Services Office (MASO)

Who may avail:

Resident of Porac, Pampanga

CHECKLIST OF REQUIREMENTS

WHERE TO SECURE

Classification:

Simple Transaction

Type of Transaction:

Government-to-Citizens

Who may avail:

Resident of Porac, Pampanga

-Residents of Porac, Pampanga

CHECKLIST OF REQUIREMENTS WHERE TO SECURE
-Residents of Porac, Pampanga
FEES TO | PROCESSING PERSON
CLIENT STEPS AGENCY ACTIONS BE PAID TIME RESPONSIBLE
1. Request for fruit bearing | 1. AEW assured AEW
and forest seedlings residency in Porac None 2 minutes Municipal Agricultural
Services Office
2. Releasing of fruit bearing | 2. AEW released fruit None 2 minutes AEW
and forest seedlings bearing & forest Municipal Agricultural
seedlings Services Office
TOTAL: None 4 minutes

CHECKLIST OF REQUIREMENTS

WHERE TO SECURE

CHECKLIST OF REQUIREMENTS WHERE TO SECURE

Division:
Classification:

Type of
Transaction:

CHECKLIST OF REQUIREMENTS WHERE TO SECURE

Division:
Classification:

Type of
Transaction:

CHECKLIST OF REQUIREMENTS WHERE TO SECURE

Office or
Division:
Classification:

Type of
Transaction:

CHECKLIST OF REQUIREMENTS WHERE TO SECURE




