Gitizen's Charter
Municipal Planning and
Development Goordinator's 0ffice

1. ISSUANCE OF LOCATIONAL CLEARANCE/ZONING CERTIFICATE 8. If the applicant is not the registered
FOR BUILDING owner, any of the following will be
required:
All enterprises and private persons constructing new building or applying for 8.1 Special Power of Attorney Client/Applicant
expansion/renovation are required to secure a Zoning Clearance at the Municipal (1 original)
Planning & Development Coordinator's Office (MPDC) upon the application for 8.2 Notarized Authorization Letter Client/Applicant
Building Permit. (1 original)
8.3 Duly Notarized Deed of Sale Client/Applicant
This should be done before the start of construction to ensure that the (1 photocopy)
building/business is allowed in the chosen location as per the Comprehensive Land 8.4 Deed of Donation Client/Applicant
Use Plan (CLUP) of the municipality. (1 photocopy)
8.5 Contract of Lease Client/Applicant
Municipal Planning & Development Coordinator’s Office (1 original)
_ _ 8.6 Secretary’s Certificate for Client/Applicant/Corporate Secretary for
Simple Transaction Corporation (1 original) Corporation
Government-to-Citizens AGENCY FEES TO | PROCESSING PERSON
5 S CLIENT STEPS ACTIONS BE PAID TIME RESPONSIBLE
eneral Public
1. Submit required 1.1 Receive and None S minutes Administrative Aide
documents for review | review application Zoning Officer
i Municipal Planning&
1. One (1) set of plans duly signed and Client/Applicant and evaluation Development
sealed by registered engineer/architect Coordinator’s Office
concerned with the conformity of the . .
owner/applicant 1.2 Conduct None 1 day Zc_)n_mg Ofﬁce{'
’ actual inspection. Municipal Planning
& Development
2. One (1) copy of location plan duly Client/Applicant Coordinator’s Office
signed and sealed by a registered _ _ _
geodetic engineer: 1.3 Prepare the None 10 minutes Administrative Aide
3. One (1) certified photocopy of TCT: Client/Applicant Locational Municipal Planning
Clearance/Zoning & Development
4. One (1) photocopy of Real Property Tax | Municipal Assessor’s Office Certificate for Coordinator’s Office
Receipt; 1* Floor, Municipal Hall, Poblacion, Porac, Building and order
Pampanga of payment based
5. One (1) photocopy of Tax Declaration; Municipal Assessor’s Office ]cc)ene;he schedule of
1st Floor, Municipal Hall, Poblacion, Porac, '
Pampanga 2. Proceed to the 2 Recelve the Schedule 3 minutes Cashier
: : : : Cashier for payment. | payment and of Fees Municipal
6_. One (1) copy of Bill of I\/Ie_:\terlals d_ul_y Client/Applicant ssue official based on Treasurer's Office
S|gn.ed and sealgd by a registered civil receipt. the
engineer or architect HLURB
/. Barangay Clearance (for construction) Barangay Hall where the Building/Structure will 2013
(1 original) be located Schedule
of Fees Municipal Planning & Development Coordinator’s Office
Resolutio _ _
n No. 912 Simple Transaction
series of
2013 Government-to-Citizens
General Public
3. Go back to the 3. Receive the None 3 minutes Administrative Aide
MPDC Office and copy of official Municipal Planning
submit official receipt | receipt as proof of & Development
t Coordinator’s Office . L . .
paymen 1. Copy of Notice of Application for Quarry | Provincial Environment and Natural Resources
4. Receive the 4. Release the None 5 minutes Administrative Aide Permit Office (PENRO)
certificate. Locational Municipal Planning
Clearance/Zoning & Development AGENCY FEES TO | PROCESSING PERSON
Certificate for Coordinator’s Office CLIENT STEPS ACTIONS BE PAID TIME RESPONSIBLE
Building 1. Submit copy of 1.1 Recelve the None 1 minute Administrative Aide
TOTAL: | Please 1 day Notice of Application | document Municipal Planning&
' N for Quarry Permit Development
re]:ﬁr to 26 minutes Y Coordinator’s Office
e
attached 1.2 Post the None 15 days posting | Administrative Aide
Schedule Notice of Municipal Planning
of Fees Application for & Development
based on Quarry permit in Coordinator’s Office
the the Bulletin Board
HLURB for a period of 15
2013 days
Schedule 2. Proceed to the 2 Receive the 3 minutes Cashier
of Fees Cashier for payment. | payment and Municipal -
Resolutio issue official Treasurer’s Office
n No. 912 receipt.
series of
2013
3. Present Official 3. Receive the 100.00 3 minutes Administrative Aide
Receipt and Receive | copy of official Municipal Planning
the Certificate of receipt as proof of - & E)j?Vi'OPmS;‘ft
- oordinator’s Office
2. ISSUANCE OF CERTIFICATE OF POSTING FOR QUARRY Posting payment and
APPLICANTS Release the
Certificate of
This service and certificate is being issued to quarry operator who intends to apply for Posting
?huea%rt:;?;r;if; which certifies a certain application has been posted in the bulletin of TOTAL: 100.00 15 days,
' 7 minutes




