1. ISSUANCE OF A FRANCHISE TO OPERATE A TRICYCLE

Pursuant to the provision of Sub-paragraph vi, Paragraph 3, Section 447 “a” of the
1991 Local Government Code which states to wit: “Subject to the guidelines
prescribed by the Department of Transportation and Communications, shall requlate
the operation of tricycles and grant franchises for the operation thereof within the
territorial jurisdiction of the municipality, “the Sangguniang Bayan is given the
legislative authority to issue franchise ordinances for the operation of tricycles within
the terntorial jurisdiction of the municipality.”

OFFICE OF THE VICE MAYOR

Simple Transaction

Government-to-Citizens

General Public

1. Community Tax Certificate
(1 photocopy)

Municipal Treasurer’s Office
1* Floor, Municipal Hall, Gen. Luna St.,
Poblacion, Porac, Pampanga

2. Barangay Clearance
(1 photocopy)

Barangay Hall

3. Judge Clearance
(1 photocopy)

Municipal Trial Court
2" Floor, Municipal Hall, Gen. Luna St.,
Poblacion, Porac, Pampanga

4. Mayor’s Clearance
(1 photocopy)

Mayor’s Office
2" Floor, Municipal Hall, Gen. Luna St.,
Poblacion, Porac, Pampanga

5. Police Clearance
(1 photocopy)

Police Station
Poblacion, Porac, Pampanga

6. Photocopy of O. R. and C. R. of vehicle
(motorcycle) (1 photocopy)

Client

/. Birth Certificate
(1 photocopy)

Municipal Civil Registry Office
1* Floor, Municipal Hall, Gen. Luna St.,
Poblacion, Porac, Pampanga

g Bay“ng
Gitizen's Charter P«

Vice Mayor's Office

8. Stencil of motor and chassis numbers of | Client
Vehicle (1 photocopy)

9. Copy of Old Franchise (for the purpose | Client
of renewing a franchise) (1 photocopy)

10. Long folder (1 piece) Client

11. O. R. of the payment for filing fee
(1 photocopy)

Municipal Treasurer’s Office
1* Floor, Municipal Hall, Gen. Luna St.,

Poblacion, Porac, Pampanga
AGENCY FEES TO | PROCESSING PERSON
CLIENT STEPS ACTIONS BE PAID TIME RESPONSIBLE
1. Submit the 1. Receive and None 2 minutes Administrative Aide
motorized tricycle review the Office of the Vice
operators franchise submitted form If it Mayor
permit form. IS properly filled
up.
1.2 Record in the None 2 minutes Administrative Aide
log book. Office of the Vice
Mayor
1.3 Endorse the None 2 minutes The Honorable
franchise form to Presiding Officer
the assignea Office of the Vice
member of the Mayor
committee on
Trade and
Industry.
2. Recelve the 2. Release the None 1 minute Administrative Aide
franchise. franchise. Office of the Vice
Mayor
TOAL.: None 7/ minutes

RAC




